
 
   Health and safety policy 

   

 

  You should review your policy if you think it might no longer be valid, for example if circumstances change. 

  I have fewer than five employees, therefore I do not have to write down my policy, however I choose to do so. 

 

Health and safety law poster is displayed at (location) n/a 

First-aid box is located: 

 

Art studio: Inside wooden cupboard (to the right of the art shelves) 

 

Accident book is located: 
Art studio: Inside wooden cupboard (to the right of the art shelves) 

 

 

  Accidents and ill health at work reported under RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) http://www.hse.gov.uk/riddor 

  To get an interactive version of this template go to http://www.hse.gov.uk/risk/risk-assessment-and-policy-template.doc 

  Combined risk assessment and policy template published by the Health and Safety Executive 08/14 

 

This is the statement of general policy and arrangements for:  

 
Flying Fish studio 
 

Statement of general policy 
 

Responsibility of: Name/Title 
Action/Arrangements (What are you going to do?) 
 

Prevent accidents and cases of work-related ill health by managing the 

health and safety risks in the workplace 

Hannah Lord 

 

Relevant risk assessments completed and actions arising out of those assessments 

implemented. Risk assessments reviewed when working habits or conditions change. 

Provide clear instructions and information, and adequate training, to ensure 

employees are competent to do their work  

Hannah Lord 

 

Staff given necessary health and safety induction. 

 

Engage and consult with employees on day-to-day health and safety 

conditions 

Hannah Lord 

 

Staff routinely consulted on health and safety matters as they arise. 

 

Implement emergency procedures – evacuation in case of fire or other 

significant incident 

Hannah Lord Fire procedure written and known to all those who work at Flying Fish studio. Children who 

regularly attend are also made aware of the fire procedure. Escape routes kept clear. There 

are alternative escape routes in case the main exit routes (front and back door) are 

inaccessible (for example due to fire). 

  
Maintain safe and healthy working conditions, provide and maintain plant, 

equipment and machinery, and ensure safe storage/use of substances 

Hannah Lord Toilets, washing facilities and drinking water provided. Action is promptly taken to address 

any defects in equipment or machinery. Sharp equipment, such as needles, kept in 

appropriate place. Children supervised whilst using sharp equipment. 

Signed: * (Employer)  

 

 

 

Date: 23rd June 2021 



 
Registration 
All children are registered as arriving and it is noted when each child exits the premises. Information such as a child’s medical needs, allergies, dietary requirements and their parent/carer’s contact details are 

kept safe and up to date. This information is given to Hannah Lord prior to the child attending their first after school workshop at Flying Fish studio and parents/carers are told to inform Hannah Lord 

immediately of any changes to the information held. I have easy access to these details within the setting in case of emergency. 

 
Risk assessments 
It is my intention to keep children safe by assessing any risks to their safety whilst allowing them the opportunity to take measured risks, in order to support their learning and development. I risk assess each 
environment that I take children into. Where appropriate, these are written assessments. For instance, although primarily we will be using the studio during the workshops, there may be times when use of the 
back garden will provide a better space for the activity the children are participating in. 
 
My workshops are planned and well organised. I take into account the needs of each child, including their age and stage of development, allowing children the freedom to explore and develop their ideas in a 
holistic sense.  
 
First Aid 
I hold a Paediatric First Aid certificate, updated every 3 years, and have a suitably stocked First Aid kit within the studio. Within the after school workshop booking form, it asks parents/carers the following 
about their child: 

- whether they have any known medical problems or additional needs 
- any medical needs their child has and any medication taken (if medication is needed, an additional consent form to administer medicine will need to be completed) 
- whether they have any known allergies 
- whether there child has any dietary requirements 
- any other information relevant to their child’s health  

Any information given by the parent/carer will help me to provide children with the appropriate first aid. I know to contact 111, the NHS helpline, for advice if I am ever unsure. Also, through parents filling in 
the booking form, it is made clear that they thereby give consent for staff at Flying Fish studio to administer first aid if required. In the case of an emergency, in the event that their child requires immediate 
medical treatment before the parent/carer can get to the hospital, they authorise the staff member present to consent to any emergency medical treatment necessary to ensure the health and safety of their 
child on their behalf. 
 
Emergency procedures 
In order to ensure the children’s safety within the premises, smoke alarms in the house are regularly tested and children are made aware of the emergency evacuation procedure. I also have a fire blanket and 
fire extinguisher, which I keep in the studio. In case of a fire, I will alert everyone calmly. Upon leaving the premises, I will ensure that all children are present and then we will wait outside at a safe distance 
from the house for emergency services. 
 
If I have to go to hospital with a child, my mother (Kathryn Lord), or father (Robert Lord), if available, will stay with the remaining children in the studio and contact parents. By parents/carers booking their 
child onto the after school workshops, they have given parental permission for either of my parents to supervise the children in case of emergency. My mother and father have both been DBS checked from 
previous work. In the unlikely situation of an emergency, and if neither of my parents are available, or if it would take too long for them to reach the studio premises, I will ask an adult who I know and who I 
deem responsible to come to the studio premises and look after the children, whilst contacting parents.  
 

Other 
None of my family smoke and I will ensure that children are in a smoke-free environment whilst in my care.  

 

 

I am committed to reviewing our policy and good practice annually.  

 

Signed: ................................................................................................. 

 


